

	
OLD BUCKENHAM METHODIST CHURCH, 
 BOOKING FORM
Please complete both pages 1 & 2 and read conditions of hire on page 3


Group Name _________________________________________________

Group Contact and position held

_____________________________________________________________________


Telephone number___________________________________


E-mail address___________________________________________


Address with Postcode ______________________________________________


__________________________________________________________________


__________________________________________________________________


Days and Times of hiring

________________________________________________________________________


Details of Event  _______________________________________________________________


Hire charge (hours of booking, including setting up and clearing up x £7.50) __________________________________________________________


Method of Payment  ________________________________________________________

I have read the Safeguarding policy.

Signature                                                                                    Date


__________________________________________________________________________
Use of the premises implies acceptance by the Hirer of all the 
Conditions of Use and our Safeguarding Policy.

YOU MUST INFORM US OF ANY CHANGE TO YOUR CONTACT or KEY HOLDER DETAILS
1.
Person responsible for Public Liability Insurance
(only required if bookings required more than three times a year and then if different from contact over the page)

Name _________________________________________________________________


Address with postcode_________________________________________________


________________________________________________________________________


__________________________________________________________________________


Telephone number _______________________________________________________


E mail address____________________________________________________________



Details of nominated Key Holder
(if different from contact over the page)



Name _________________________________________Keycode_____________________


Address with postcode_________________________________________________


________________________________________________________________________


__________________________________________________________________________


Telephone number _______________________________________________________


E mail address____________________________________________________________


Signature ____________________________________Date_______________


2.


OLD BUCKENHAM METHODIST CHURCH CONDITIONS OF HIRE
1. Payment must be made in advance to confirm booking.

2. Period of hire includes time for preparation, clearing away and any cleaning.

3. At the end of each hire the premises are to be left clean and tidy and all furniture returned to its original position. 

4. Any damage or breakages must be notified immediately and will need to be paid for.

5. Methodist Rules means NO ALCOHOL is allowed on the premises.

6. NO SMOKING is allowed on the premises, please note this includes ALL outside areas.

7. All bookings are at the discretion of Old Buckenham Methodist Church. 

8. Premises must be vacated by 10.30pm.

9. Public Liability Insurance is required if you hire the premises more than 3 times in a year.

10. Any electrical items brought onto the premises must be PAT tested annually.

11. The First Aid Kit is located in the kitchen.

12. All hirers are responsible for making themselves aware of Fire Procedures.
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